
 
 

STUDENT WORK LEARN JOB POSTING 

Zero Waste Coordinator 

Hours Per Week 10 Salary / Wage 16.10 

Number of Openings 1 Start/End Date Sept 3 2013 – April 30, 2014 

 

Application Deadline 
 
Please send a cover letter and resume to Bud Fraser, bud.fraser@ubc.ca Water and Zero Waste 
Engineer, by Wednesday, August 21st, 2013. 

 
Job Description 

Campus Sustainability (CS) is in the process of finalizing UBC’s Zero Waste Action Plan, which has been 
in development for over two years and is now targeted for adoption by the Board by September, 2013. 
In addition to addressing some of UBC’s sustainability goals, the Plan responds to new waste 
regulations that will be implemented by Metro Vancouver. In parallel with completion of the Plan are 
several major pilot projects, already approved by Student Housing and Hospitality Services and Building 
Operations which will proceed starting in September. Campus & Community Planning (C&CP) is also 
developing a Zero Waste Communications and Engagement Strategy which will be completed in 
summer 2013.  

The model for implementation of the Zero Waste plan infrastructure is to develop a “toolkit” of 
materials for stakeholders to use so that they can integrate zero waste into their operations across the 
many different buildings and facilities across campus. The Zero Waste Coordinator will be a central 
coordination point and support resource between CS/C&CP and campus stakeholders for 
implementation of new zero waste infrastructure and communications materials, and will also assist in 
the development of the various toolkit components. 
 
The core responsibilities for this position are:  
 
1. Coordinate and support Zero Waste plan implementation. The Coordinator will assist in the 
deployment of Zero Waste communications materials and infrastructure by acting as the liaison and 
support resource for campus staff and stakeholders who will be integrating Zero Waste into their 
operations, as well as for other campus users of the waste system. The Coordinator will also liaise with 
other CS staff and students including the Sustainability Outreach Coordinator. 

mailto:bud.fraser@ubc.ca


 
 

Duties include:  

- working with Building Operations to confirm changes and new additions to waste infrastructure; 

- communicating with stakeholders including building staff and facility managers to inform them of the 
changes and build buy-in to the program;  

- preparing communications materials for deployment in targeted buildings; 

- providing ongoing support to building staff or users on waste diversion issues or questions that arise 
as a result of the changes implemented; 

- attend meetings with CS/C&CP/Building Operations on Zero Waste implementation planning. 

2. Assist in monitoring of pilot projects and development of Zero Waste toolkit components. Draft 
Zero Waste toolkits for building administrators, facility managers, Sustainability Coordinators and 
event planners are currently being developed; the toolkit components will need to be piloted and 
refined as pilot projects progress and new waste infrastructure is rolled out. Toolkit components 
include an outreach guide for student residences, and a zero waste event guide. The Coordinator may 
assist with monitoring of several zero waste pilot projects, and assist in the updating of toolkit 
materials, based on the knowledge gained from the pilot projects 

Duties include:  

- working with stakeholders in areas such as Student Housing and Hospitality Services, various 
academic buildings, and event organizing to disseminate toolkit materials,  

- collect feedback, and work with CS/C&CP to make refinements to the materials. Stakeholders will 
initially be focused within pilot projects and select events.  

The Coordinator will assist and be supervised by the CS Water and Zero Waste Engineer, who will 
provide guidance and mentorship. Regular (for example weekly) update meetings are generally 
suggested, to update progress, address any questions, or provide feedback. An initial job and learning 
objectives session will be held, as well as an end-of-term performance review. Other CS staff such as 
the Campus Engagement and Reporting Coordinator will occasionally provide support or guidance to 
the Coordinator as needed. With appropriate guidance and support, the Coordinator is also expected 
to be able to carry out many tasks independently.  

 



 
 

The responsibilities listed above are moderately complex in nature and this role will be an integral part 
of achieving UBC's Zero Waste Action Plan targets, as well as supporting the sustainability goals in 
Place and Promise and the Campus Sustainability Engagement Strategy. 

Position Type 
 
UBC Vancouver Work Learn Program  
Faculty/VP: VP Administration & Finance  

Employer:  University of British Columbia - Campus Sustainability 

 

Qualifications 
Required and preferred skills are: 

1. Upper undergraduate or graduate student with a passion and commitment to sustainability. 
2. Interest, and ideally basic knowledge, of zero waste concepts, recycling and/or composting 

activities. 
3. Eligible for UBC's Work Learn Program. 
4. Excellent interpersonal and communications skills; experience in stakeholder consultation or 

facilitation is an asset.  
5. Strong organizational skills with experience in project coordination, project management 

and/or scheduling.  
6. Experience developing communications or outreach plans and communications materials is an 

asset.  
7. Enthusiastic, responsible, team player. 
8. Strong writing skills; social media skills are an asset. 

 

Student Learning Components 
 
It is anticipated that the student will gain: 

1. Project coordination experience and leadership skills. 
2. Knowledge in waste reduction and zero waste strategies and systems.  
3. Experience working with operational staff.  
4. An increased understanding of successful communications strategies relating to waste 

reduction and sustainability. 
5. Links to sustainability professionals on and off campus. 
6. Insight into working in a busy office environment. 
7. Regular meetings with the supervisor and team meetings with other Campus Sustainability 

student interns and office staff. 
8. Opportunity to explore learning and professional objectives within the position as well as 

ongoing feedback and regular performance reviews at the end of term. 


