
Part Time Project Assistant 
Shared Decision Making in British Columbia 

Background 

The Shared Decision Making in BC project is a collaborative research initiative housed within Simon 
Fraser University’s Centre for Dialogue. We are seeking a part-time Project Assistant to support the 
delivery and implementation of this initiative. 

The term ‘Shared Decision Making’ (SDM) in this context refers to a group of negotiated pre-treaty 
agreements related to the management of land and resources that have been developed between the 
Province of British Columbia and individual or groups of First Nations. SDM arrangements create new 
mechanisms for engagement at both the strategic and operational levels, and serve as a step toward 
longer-term reconciliation in the spirit of the landmark (2005) New Relationship1 vision statement. 

The overarching goal of this project is to support and inform the development and effective 
implementation of SDM arrangements in BC. Specifically, the project aims to increase awareness and 
understanding of the scope and intent of SDM arrangements in British Columbia among practitioners 
involved in implementation, First Nations, resource agencies and other interested parties by facilitating 
the exchange of information and experiences through case study research, dialogue and the identification 
of best practices. 

Project Assistant Position 

Reporting directly to the Project Director, the SDM in BC Project Assistant plays a crucial role in the 
effective coordination of project activities. This part time position is well suited for a capable and self-
motivated young professional or graduate student with excellent project management skills and an 
interest in innovative governance, aboriginal relations and reconciliation, and collaborative approaches to 
natural resources management.  

Responsibilities 
 Develop and maintain contact database for project informants and collaborators.  
 Assist in coordinating project schedules and activities, including logistics for site visits by Project 

Team members. 
 Assist in the compilation of research documentation related to shared decision making arrangements 

in BC and other jurisdictions. 
 Assist in the development of case study analyses and best practices.  
 Assist in the planning and delivery of meetings, workshops with project collaborators, and a larger 

conference in Fall of 2013, including logistics coordination and note taking.  

Qualifications 
 Strong project management and excellent written/verbal communication skills. 
 Ability to plan and manage logistics for meetings and workshops. 
 Demonstrated interest in governance, aboriginal relations and reconciliation, and collaborative 

approaches to natural resources management. 
 Strong research and information management skills. 
 Ability to function well in independent, self-motivated research environment  
 Experience in working with First Nations communities is preferred.  

Remuneration and Hours 
This is a part time, contract position only. It is anticipated that the volume of work available will total 75-
100 days in the period September 2012 to March 2014. The position will require flexibility in terms of work 

                                            
1  http://www.newrelationship.gov.bc.ca/agreements_and_leg/new_relationship_agreement.html  



schedule, with some period of more intense involvement related to workshops and the conference (Fall 
2013).  

Preference will be given to applicants in Vancouver. 

Contract fees are negotiable and will be paid on a monthly basis at competitive rates for graduate student 
assistants and entry-level professionals. 

Applications 
Please submit applications via e-mail to: 

Julian Griggs 
Principal 
Dovetail Consulting 
1088 Sitka Square 
Vancouver, BC 
V6H 3P7 
e: Julian@dovetailconsulting.com  

Please include with your application a current résumé, 2 professional references, and a written statement 
of no more than 500 words in length explaining (i) what interests you about this position, (ii) a summary of 
the competencies and experiences that make you the best candidate for the position, and (iii) what 
aspects of this position that you anticipate would be the most challenging for you. 

This position will remain open until filled.  


